Namae Myouji

Sample Building #101, 1-1-1 Marunochi,

Chiyodaku, TOKYO, 100-0005
Phone 090-XXXX-XXXX

Email xxxxxxx@xxx.co.jp


OBJECTIVE

A senior level position in Accounting Development.

EXPERIENCE

ABC GROUP JAPAN INC, Tokyo, Japan                             　July 2005 – Present

Chief Accountant　[April 2004－Present]

・　　Managed team with 5 people.

· Check documents of expenses and incomes, petty cash.

· Improve operation of accounting department.

· Inform team members of instructions from HQ in US.

· Monthly closing

Confirm inventory and merchandise cost amounts, prepare monthly financial statemants, report to HQ.

· Annually closing

Prepare audit, prepare IAS-based financial satatements and adjust to the Japanses standard.

Request IT department of SAP setting change for users in accounting department. 

Staff Accountant [May 2002－March 2004]

Management of cash, accounts, notes receivable, accounts payable.

ZZZ JAPAN Ltd., Tokyo, Japan
　　　　　　　　　　　　


　　　April 1998- March 2002

Assistant Accountant

· Assisted in monthly closing to include foreign transaction and prepared consolidated data.

· Performed various accounting functions to include journal entries, accounts payables, petty cash, deposits, monthly bank and inventory reconciliation, and monitored accounts receivables.

EDUCATION

Bachelor of Economics,　Tokyo XXX University, Tokyo, Japan. 1998

QUALIFICATION

The Official Business Skills Test in Bookkeeping, 1st grade.

OTHERS

· Fluent in English　(TOEIC 850)
· Proficient in Microsoft Word and Excel, SAP.
